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Customized checklist
Admin (Explore Careers)

e —
Step 1:

To create a customized checklist, select create, edit and export checklists
in Admin (Explore Careers) under the CUSTOMIZE tab.

GA futures Help@ Welcome Walthour, Beverly ® General Search ﬂ
Manetta Middle School GCIS Career Search

Explore. Plan. Succeed.

£ My GAfutures - Admin (Explore Careers) - [N cEEE Reports  Portfolios&Groups  Customize  Help & Links

Checklists Course Planner Privacy ‘

Customize

o
Account Type Number of Logins since 8/1/2015
Portfolio 34
Site username or P i}
staff

Portfolio Accounts

Account Type Number of portfolios at site
Active Portfolio [}
Portfolios created since 8/1/2015 2

Modules with Saved Records

All portfolios with saved  Portfolios with records saved since
i recands B/1/2m5
ASSESSMENTS

Career Cluster Inventory (80

2 1
Questions)
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Customized checklist
Admin (Explore Careers)

A
Step 2:

Give your checklist a sequence number and name. Then, click add new.

GAf l |t | | res Welcome HSAdminOneLname, o * Gene"a_s"e'c" n
LEEL2 0 s dminOneFname sign Qut Career Seareh
Explore. Plan. Succeed. Tra

aining High School GCIS

o I ENTTCEV I VACEIORM B0GE  ((RFI Reports Portfolios 2 Groups Customize Help & Links

CHECKLISTS - MAIN MENU

Introductory Message (Al Cecilists): n

To get where you want to go, you need & good road map and & plan. Each chacklist includes a series of activities that will help you take charge of and plan your future.

Supporting Documents (All I]Imellim):n

Mo Supporting Document uploaded.

Import St Checklists: n

Create Site Checklists (Add New)

S e e ™ panc i Smisle  |Mekm

Number Statys
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Customized checklist
Admin (Explore Careers)

e ————

Step 3:

Your new checklist name will appear in your system list. Next to it, click edit.

Help@ HSAdmmOnaname Career Search
Explore. Plan. Succeed. ng High School GCIS

GA fu‘tures Welcome HSAdminOneLname, ¢ General Search E

£+ My GAfutures - Admin (Explore Careers) -

CHECKLISTS - MAIN MENU

Introductory Message (All Checklists): n
0 get whers &nt to go, you need & good road map zplan. Ezchcheckls

<zt incluges & zeres of actvities that wil help you take chargs of and
Supporting Documents (All I]Imcllms}:n

and plan your future.
Me Supperting Docurment uploaded.

Import Site Checklists: n

Site Checklists
Select| Unselect | Export
Sequence Activation
- Site Checklist Name Edit View Reports Duplicate Site Visible Delete
Number Status
1 Gth grade Edit WView Activation Reports Duplicate Hide Delete

Add New

G S FC lg;i%%rr?ciz %tcl)lr?&?\tission
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Customized checklist
Admin (Explore Careers)

Step 4.
You have the option to add an infroductory message and upload any supporting

documents that you want attached to the checklist. First, let's add an infroductory
message by clicking edit.

GAfutures s iroeieu o Q|

Explore. Plan. Succeed.

£ My GAfutures - Admin (Explore Careers) -  [skiines (CRP Reports  Portfolios & Groups  Customize

EDIT SITE CHECKLIST

Edit Site Checklist | &thgrads ¥
Edit Information for Checklist

(Checklist Properties

Sequence ||
Number:

Checklist Name: | &1y grage

Hidden? ) yes © No

N
if "Show Career Plan Links' is set to No, any caresr plan activities will not show the additional link to the CIS Career Plan.
Show Career Plan @ yes © No

Links?

Introd y Text and M for Teact lors Ecr
Checklist Message:
Message for Teachers/Counselors:

Supporting Document(s) Ed:
Supporting Checklist Documients: o Sugbortng Docurrent uploaded.

Create Checklist Activities (Add New)

Sequence Number Type of Activity Activity Description Update Delete
—Select- v Add New

G S FC ?i?l%?éz %gr?&?\tission
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Customized checklist
Admin (Explore Careers)

Step 5.
Enter your message for the students to see and also you can enter a message to

your teachers (or other counselors) in your system. Once you are done, click
‘update’.

GAfutureS Welcome HSAdminOneLname, . ¢ Geners Search
Help@ HSAdmannaname Sign Out Carger Search

Explore. Plan. Succeed.

L« IRVTEOTNES N ORI E AR SRI0GE  CCRPI Reporis  Porffoliosd Groups Customize

SITE CHECKLIST MESSAGES - 6TH GRADE

| € Feum | | ? Help & Tutorials

-

Site-defined Introductory Message for Checklist 6th grade

Welcome back Bth graders! Dan't farget 1o review your checklist, complete all activites

znd please zzoyous sacher i you nesd any nels

e
Site-defined Message for Teachers/Counselors:
Neloome back educators! 610 grade begins cur 2RIDEE activives. Flease review this
checklist and ask any questions you may have to the guidancs counselar.

o

|
=3 =

G S FC | ?i?l%?ci:z %tgr?&?\tission 15



Customized checklist
Admin (Explore Careers)
_A

Step 6.

Your message is now viewable when the checklist is viewed by a GAfutures user
in your system.

£+ My GAfutures - Admin (Explore Careers) - [SEINEENTEE Reports  Portfolios & Groups  Customize  Help & Links

ED‘TE E(HE('\: 57 | # Return | ‘ ? Help & Tutorials

Edit Site Checklist | &th grade v
Edit Information for Checklist

Checklist Properties

Sequence |1
Number:
Checklist Name: |5t grade

Hidden? o yas ® No

f Show Caresr Plan Links' 2 381 1o Mo, any carser plan actvines wil not show the adziviona link 10 the CIS Carser Plan.
Show Career Plan @ yoe O No

Links?
[’
Introd y Text and M for Teach Ed

Checklist Message:
\Welzome back Gth graders! Don't forgst to review your checklist complste | activities and pleass ask your teacher if you nesd any helo.
Message for Teachers/Counselors:

Welcome back educators! 6th grade begins cur BRIDGE actuities. Please review this checklist and ask any questions you may have to the
guUIgance COUNSEIor,

Supporting Docament{c) =
Supporting Checldist Documents: Mo Support ng Docurment up/oaded.

Retum to 4| Checklists
Create Checklist Activities (Add New)
Sequence Humber Type of Activity Activity Description Update Delete

~Select—- A Add New

G S FC ?i%%?ci:z %tgr?&?\tission
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Customized checklist
Admin (Explore Careers)
_A

Step 7.

If you have any supporting documents that are helpful to completing the
checklist, click edit to upload them.

£+ My GAfutures - Admin (Explore Careers) - [sEllela CCRP Reports  Portfolios& Groups  Customize

EDIT SITE CHECKLIST

Edit Site Checklist: | &thgrads ¥
Edit Information for Checklist

Checklist Properties

Sequence ||
Number:
Checklist Name: | gth grade

Hidden? © yas @ Mo

T Show Career Plan Links' s st 1o Mo, any career plan sctvies will not show the addivonal ink to the IS Caresr Flan.
Show Career Plan @ ves © No
inks?

Link:

Ints y Text and I for Teach
Checklist Message:

‘Welcome back 6th graders! b Y ct nd ple ea eed
Message for Tea
Welcome back e BRIDG! P this checklist and m; thy

Supporting Document(s} Ec:
Supporting Checklist Documents:#=-3dfport ng Document uploaded

Fietum to All Checklists

Create Checklist Activities (Add New)

Sequence Humber Type of Activity Activity Description Update Delete
—Select—- r Add New

G S FC ?i%%?ci:z %tgr?&?\tission
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Customized checklist
Admin (Explore Careers)

A
Step 8:

Click ‘add supporting documents’.

GAfutures Welcome Hisadnmincnelname, [ e Q)
[ Mapmsr Sames
Help @ HSAdmannaname Sign Out @ Carzer Search

Explore. Plan. Succeed. hool GC

& S I = 1=
ﬁ Who Are You? HOPE & Financial Aic College Planning Bxplore Careers Resources About Us m

£+ My GAfutures - Admin (Explore Careers) - el Reports  Portfolios& Groups  Customize  Help & Links

SITE CHECKLIST SUPPORTING DOCUMENTS - 6TH GRADE

Site-defined Supporting Documents

Mo Supporting Documents

{]
™
)

| & Rewm | | ? Help & Tutorials

Storage Information:

You are currently using 0 Bytes of your 5 MB storage.

G S FC Igi%%rr?ci:z S(’Ztgr%?r?\tission 18



Customized checklist

Admin (Explore Careers)
—————————

Step 9:

Select ‘choose file' to browse your computer for the documents you wish to
upload. Once you have found your desired file, click ‘upload’.

GAfutures prm v —— S Q|

Explore. Plan. Succeed.

£ My GAfutures - Admin (Explore Careers) - [ENSElINE: (CRP Reports  Portfolios & Groups  Customize felp & Links

SITE CHECKLIST SUPPORTING DOCUMENTS - 6TH GRADE [ermm | [reseranes

Upload Files

Select a file to uploaa (iax 3 MB):
Choose File | Mo file chasen

File Description:

Sequence Number:

G S FC | ?i?l%?éz %gr?&?\tission 19



Customized checklist

Admin (Explore Careers)
e —

Step 10:

Now, it's time to add activities to your checklist. Choose a sequence number,
the type of activity and then click add new.

Edit Site Checklist | &th grade ¥
Edit Information for Checklist

Checklist Properties

Sequence | |
Number:
Checklist Name: | £tk grase

Hidden? ) yes ® No

If ‘Show Career Plan Links' is set to Mo, any career plan activites will net show the additonal link to the CIS Career Plan
Show Career Plan & ves © No
Links?

Introductory Text and Message for Teachers/Counselors Ect
Checklist Message

Welcome back 6th graders! Don't forget 1o
Message for Teachers/Counselors:
Wecome back educators! 6th grads begins our BRIDGE actvines. Please review this checklist and a3k any qusstons you may havetothe
guidance counselor

ew your checklist, complete all activities and pleass ask your teacher if you nesd any help.

Supporting Document(s) Edt
Supporting Checklist Documents: 1o Supparting Document upoaded.

Retum to All Checklists
Create Checklist Activities (Add New)
1 Sequence Number Type of Activity 2 Activity Nescrintign 3 Update Delete
~Select- v Add New
-Select—
Career Plan
—
Main Menu Sorts/Assessments Our Websites Social Media

Content Saved
Content FAQs
Résumé Creator
standardized Tests
Application Tracker
Entrance Exams
Custom Activity
FAQ

Communications GSFC

¢ I
& 0]

Path2College(529 Plan)

G S FC ?i%%rr?ciz %tgr?&gtission 20



Customized checklist
Admin (Explore Careers)

BRSNS e

o IV TG AE IR CR0GE  (CR° Reporfs  Portfolios & Groups Customize

Step 11: _
EDIT CHECKLIST ACTIVITY

| € Return | | ? Help & Tutonals

Enter information on your checklist
for the user or student: Activity Type ‘Sorts/Assessments'

Checklist Activity Display Options
Type of Sort/Assessment(s)

L4 DeSignOTe G SpeCifiC TGSk in The Select the specific Sort/Assessment(s) (2., SKILLS), the minimurn number of words in the saved thoughts for the activity to be counted, and

the minimum number of completed Sorts/Assessments.

Type Of OCTiViTy (1) Career Cluster Inventory (48 Questions)

Sort(s) or | Career Cluster Inventory (80 Questions)

° WhO-I- is -I-he minimum nUmber Of Assessment(s): | Entrepreneurial Career Assessment Form

Financial Aid Sort
IDEAS

words you want the user to type ieretProfer

Occupation Sort

in their reflection? (2)

School Sort

e How many reflections (entries) et Lo
would you like the user to 2 s
Minimum Number
complete? (3) of ords
e Add asequence number (4) 3
e Describe the activity to the user of i
(5) frome
e Create a short label for you to § [ D
remember when checking your Descripton: ‘
data (6) B e T ety
e Enter a help message for the user y R T
in case they have difficulty trying )

fo CompleTe The TOS'( (7) Optional: 11 Optional? (check if not required for completion of checklist)

G S FC ?i?l%?cizz %tgr?\ergtission 2l
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Customized checklist
Admin (Explore Careers)
__——
Step 11 (cont’'d):

e Designate how you wish to review the user’s activities (8)
e Add any helpful links for the user (9)

Once you have completed these nine (?) fields, click ‘update’.

e

Ty
a1yl

G S FC ?i?l%?éz %gr?&?\tission 22



Customized checklist

Admin (Explore Careers)
—————————

Step 12:

You should now see your new checklist listed in your system. You can add, edit
or delete more activities by clicking on edit.

E+ BRSO IEOGIEEIOR S70CE  (C7P Reports Portiolios& Groups Customize

EDIT SITE CHECKLIST

Edit Site Checklist | £th grads ¥

Edit Information for Checklist

Checklist Properties

Sequence ||
Number:
Checklist Name: | gth grade

Hidden? o yee ® No

if "Show Career Plan Links' s set to No, any career plan activities will not show the additional link to the CIS Career Plan.
Show Career Plan & vyes © Mo
Links?
Update
Introd y Text and I for Teach
Checklist Message:
Welcome back 6th graders! Don't forget to review your checklist, oo eed an,

Message for Teachers/Counselo

‘Welzome back educators! th grads begine tions you may have tothe

Supporting Document(s) £t
Supporting Checkdist Documents: 2 Supparting Documrent uploaded

etumn to All Checklists
Edit Checklist Activities
Sequence . . -
g Type of Activity Activity Deseription Update  Delete
1 Sorts/Assessment ts Find out how much it costs te live as an adult! Edit | Delete
~Select- v | Add New

G S FC ?i?l%?ci:z %tgr?&?\tission
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Activate customized checklist
Admin (Explore Careers)

—————————
Step 1:

In order for users to complete your checklist, you must first activate it. To do this,
click on assign and activate checklists under the CUSTOMIZE tab in Admin

(Explore Careers).
==

E « BRI I E LGB C20GE (Rl Reports Portiolios & Groups Customize

X Course Planner Privacy
Customize

(Checklist Properties

Sequence [
Number.

Checklist Name: | £t grade

Hidden? Yes ® Mo
if ‘Show Career Plan Links' is set to Mo, any career plan activites will not show the additional link to the CIS Career Plan.
Show Career Plan @ yes © Mo

Links?
Introductory Text and M for Teach
essage:
he m activitie: pl ea d
BRIDG P ew this k d ask any guestions mi t

up| ing D« ent(s) Ecc
Supporting Checklist Documents: INo Supparting Document upoaded

Edit Checklist Activities

Sequence
Typeof Activi Activity Description Update  Delete
L, ity ty Deserip o
1 Sorts/Assessments Find out how much it costs to live as an adult! Edit | Delete
~Select- A

G S FC g%%?cizz %gr?li?\tission 25



Activate customized checklist
Admin (Explore Careers)

e —————
Step 2:

Choose the name of the checklist you wish to activate from the drop-down
menu.

GAfutures e st e e
Dxplose. Plan Succeed n cn - n
=
 ——
"V by >e . v < |
e —

G S FC lg;i%%rr?ciz %tcl)lr?&?\tission 26



Activate customized checklist
Admin (Explore Careers)
___.—

Step 3:
You have three (3) choices to activate your checklist:

e Site
e Group
e Graduation year

For this example, we will choose site and ’rhen selec’r ifs’ demgno’red name. (ex. elem,
middle or high school)

e~ o e - Ll Lol
| el L] o L Swr Lo
-e . .
— o
M men by P ey — — Sy T b e B e s s - Nl g
L S
[ - Yot
o .;—- et ey S M [ »:.— o
. e

AAnaren by (7 M 1@ Arsap b1 4 o 100 bs e B o Ve b o e b e b e e st @ it @ bt p0®

e
[T
b p—
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Activate customized checklist

Admin (Explore Careers)
e —

Step 4.

Now that you have chosen the particular users you want to complete your
checklist, assign it to them by clicking assign new.

GAfutures Pt LAt e teousers [ a |

Explore. Plan. Succeed

HAAD R Oned nasve

G ’ : . E

Actrvatson by Lotee S8 Avugn W wtws wim faum oS W et Chacsdot oo Lo e portobo wmers & e wte

[ ) (V2%
A by~ -— b w by o byt

o 1t
L g u u (= N ey

1

Tt

G S FC lg;i%%rr?éz S(’Ztgr?li?\tission
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Activate customized checklist

Admin (Explore Careers)
e —

Step 5:

You should now see that your checklist has been assigned. In this example, the
middle and high school students will complete 6-12" grade activities. Click
activate to make this checklist live.

GAfutures gy g T Q|

Explore. Plan Succeed

Chveckit
Actreation by [otre 580 Acugn w emes ae Sam w S B 10aets (haober moonih fe S portoko wers = P abe
L s
A bane - et
iy ::- - — u v t-o' v«:.— :-;m
Prtim Pytaia
ACtreatson by Droup Msgn 1 & goug. Ted aDue W Oaete ekl sl S Be portohd st i Bt o
St L aad
- T TR o i B s W o
> L

ACtreatson by Craduateon YO Syt o & petesncs seu ‘o wvhe Buan soheste 16 Oraame Aachhat rucosdhs Ax B Jartiobs siws i A gaduton rem

G S FC ?i?l%?ci:z %tgr?&?\tission
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Activate customized checklist
Admin (Explore Careers)
__—

Step 6.

A list will populate showing all of the users who will access the checklist. Click on
activate checklists.

GAfutures pRy=—==—— Bl ~- o

Explose Plan Succeed

< - / - t
"~
— .

Drocickats % Actwate for fatwe e

T g

Vgt S s il e o amat v B ey -

- T -~ e L) - L L
-~ et gt . -_— ~ e

- — - —e e s
—— et et e —p—

— — e — -

o~ ot e S—
- e - — —
- - - —er
Mescurces Sw Wivbanes
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Activate customized checklist
Admin (Explore Careers)
__—

Step 7.

Your checklist is now active and ready for use. To close the checklist, simply click

deactivate within the checklist activation section on Admin (Explore Careers).
GAfutures s Q]

Explore. Plan. Succeed. 5

£+ My GAfutures - Admin (Explore Careers) - [EElNes

CHECKLIST ACTIVATION [ezen] [rreceraes:

Checklist:| Site Checxizt fthgrade ¥

Deactivate checklists for
users in site. After
deactivation, any remaining
activated checklists at this

Activation by Entire Site: Assign to entire site, then activate to create checklist records for the

Numbes Number Bl site belong to portfolios
) Entirs Site " " | where the checklist is Detail Report Detail Report
Site Name — Activated Unactivated assigned to other groups or Pim) el
SO s P gracabon years. L L=
Training High Schoal GCIS Unassign 11 o Deactivate Wiew View Wiew
Activation by Group: Assign to a group, then activate to create checklist records for the portfolio uses
Assignment by Group for Site Chechist 6th grade
Number Number . : .
oun Kame Broup el e Activate a Summary Detail Report Deil Report
d Assignment All Al Report (Print) (xced)

Portfolios Portfolios

—Select—- A Assign New

Activation by Graduation Year: Assign to a graduation year for site, then activate to create checklist records for the portfolio users in that graduation year.

G S FC ?i%%?ci:z %tgr?&?\tission
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Reports for checklist activities
Admin (Explore Careers)

Step 1: To generate a report for a checklist select create, edit and export
checklists in Admin (Explore Careers) under the CUSTOMIZE tab.

. ® General Search
GAfutures (=]

Ul s pdminone
Explore. Plan. Succeed. Training Elementary School GCIS

& $ = A [13] -

My GAfutures
£ My GAfutures - Admin (Explore Careers) - [ERINESENTEE Reports  Portfolios& Groups  Customize  Help & Links
) Checklists Course Planner Privacy ‘
Customize
Create, Edit and Export
ists

Account Type Numiber of Logins since 8/1/2013
Portfolio 251
Site username or IP a
Staff ]
Portfolio Accounts

Account Type Number of portfalias at site
Active Portfolio 10

Portfolios created since 8/1/2015 10

Modules with Saved Records

0I5 Module All portfalios with saved Portfolios with records saved since

TECONS
ASSESSMENTS
Career Cluster Inventory (80 1 1
Questions)
Reality Check 0 0
FAVORITES

G S FC | lg;i%%rr?ciz %tcl)lr?&?\tission 88



Reports for checklist activities
Admin (Explore Careers)

e —

Step 2: Next, you will see a table of checklists available for reporting in your system. Select
the checklist you wish to report on and then click the report link.

GA futures Welcome ESAdminOnelL, # Zerneral Search a
Help @ ESAdmanne Sign Out Caresr Szarch

Explore. Plan. Succeed. : *CIS Junior

BRIDGE CCRP Reports Paortfolios & Groups Customize

£ My GAfutures - Admin (Explore Careers) +

CHECKLISTS - MAIN MENU

Introductory Message (A1l Checklists): n

To get where you want to ge, you need a good road map and & plan. The follo checklistincludes a set of activities for each grade that will help you take charge of and plan your
future.

Supporting Documents (All I]hecllish):n

Mo Supperting Document uploaded.

Impart Site Cheeklists: n

Site Checklists
Select | Unselect | Export
Sepunce Site Checklist Name Edit View e Reports Duplicate Site Visitle Detete
Number Status
1 Elementary Grade 1 Edit View Activation Reporis Duplicate Hide Delete
2 Elementary Grade 2 Edit View Activation Reports Duplicate Hide Delete
3 Elementary Grade 3 Edit View Activation Reporis Duplicate Hide Delete
4 Elementary Grade 4 Edit View Activation Reports Duplicate Hide Delete
L Elementary Grade 5 Edit View Activation Reporis Duplicate Hide Delete

Add New

G S FC ?i%%rr?ciz %tgr?&gtission 34



Reports for checklist activities
Admin (Explore Careers)
e ——————— |

Step 3: Before moving forward, confirm that you are reporting on the specific checklist
you have chosen.

G Af | lt | | res Welcome ESAdminOneL, ® General Search ﬂ
HE||:J (7] ESAdmlncne Sigl'l Qut @ Career Search

Explore. Plan. Succeed.
) $ = 4 2 d
Getting Started HOPE & Financial Aid College Planning Explore Careers Resources About Us My GAfutures

E « IR F A SR FRIDGE  CCRPI Reporfs  Porfiolios 2 Groups Customize Help & Links

[HECKUST QEPOQTS | € Retun ‘ ‘ £¥R=pon Ssttings ‘ ‘ ? Help & Tutorials
- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

@

Checklist:| Site Checklist Elementary Grade 1 ¥
— Select checklist—

Site Checklist Elementary Grade 2
Select Cheq Site Checklist Elementary Grade 3
Site Checklist Elementary Grade 4
® Checkl Site Checklist Elementary Grade 5 atus for individual user)

O Checklist Detail (Print)
O Checklist Detail (Excel)

O Checklist Activity Report (select activities for status for all users)

G S FC g‘;i%%rr?ci:z Sc’ltgri??\tission
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Reports for checklist activities
Admin (Explore Careers)

e —
Step 4: Now, select the type of report you would like to generate: summary or

detailed

G Af l |t l | reS Welcome ESAdminOneL, * Gereral Seareh n
2B £sadminone Sign Qut - Cereerseaen

Explore. Plan. Succeed.

e
&l & - = | 5] ]
(3] Getting Started HOPE & Financial Aid College Planning Explore Careers Resources About Us My GAfutures

E o B ETNEEE IS E R ERIDGE  CCRPL Reports  Portfolios & Groups Customize Help & Links

= Retum ‘ | £ Report Ssttings ‘ ‘ ?Help & Tutorials ‘

CHECKLIST REPORTS
- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

Checklist:| Sit= Checklist Slementary Grace 1 ¥

Select Checklist Report

® Checklist Summary (with View for Activity Status for individual user)
© Checklist Detail {Print)

© Checklist Detail {Excel)

' Checklist Activity Report (select activities for status for all users)

G S FC | lcf;i%%rr?ci:z S(’Ztgr%?r?\tission 36
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Reports for checklist activities
Admin (Explore Careers)

e ————

This report shows: Checklist Summary (with View for Activity Status for individual

£+ My GAfutures - Admin (Explore

"

Customize  Help & Links

CHECKLISTS REPORT

- TRAINING ELEMENT,

Summary for All Dates

# Retumn ta Checklist Reparis | | £ Repo

Settings || ? Help & Tutorials

Needs Staff

" Unigue  Grad .
Last Name First Name Username Checklist Name Status  Date Completed . View
7 Review
. . Elementary Grade

ESStudentEightLname  ESStudentEightFname | estrnstudent® 2023 1 NA Unassigned
El tary Grad

ESStudentFiveLname | ESStudentFiveFname | estrnstudentS 2025 1emen Sy brads NA Unassigned
Elementary Grade

ESStudentFourLname  ESStudentFourFname | estrnstudent4 2025 5 NA Unassigned

ESStudentMineLname | ESStuder me | estrnstuden 2023 1E\ementary Grade nNA Unassigned
El tary Grad,

ESStudertOnelname  ESStudemtOneFname  estmstudentl 2027 1emen SVERCE @ 1092015 View
Elementary Grade

ESStudentSevenLname ESStudentSevenFname | estrnstudent? 2024 B A Unassigned
Elementary Grade

ESStudentSixLname ESStudentSixFname estrnstudents 2024 5 NA Unassigned
El tary Grad,

ESStudentTenLname | ESStudeniTenFname | estrnstudent]( 2027 1emen =iy rade O
Elementary Grade

ESStudentThreeLname  ESStudentThresFname  estrnstudent3 2026 : NA Unassigned
Elementary Grade

ESStudemTwolname | ESStwdemTwoFname | estrnstudent2 2026 B nNA Unassigned
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Reports for checklist activities
Admin (Explore Careers)

G A futu res Welcome ESAdminOnel, ® Genersl Zzarch ﬂ
Help @ ESAdmanne Sign Out O Caresr Szarcn

Explore. Plan. Succeed. Flementary School GCIS

a a $ i 4 I8 &
(3] Getting Started HOPE & Financial Aid College Planning Explore Careers Resources About Us My GAfutures

o I VHE TR EE IR BR0GE  (0RF Reports Porffolios&Groups Customize HelpdLinks

=]
CHECKLIST REPORTS
- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

‘ & Return | | £ Report S=ttngs ‘ ? Help & Tutorials

C=rec<'st:| Site Checklist Elementary Grade 1 ¥ |

Select Checklist Report

' Checklist Summary (with View for Activity Status for individual user)
® Checkist Detail {Print)

© Checklist Detail (Excel)

' Checklist Activity Report (select activities for status for all users)
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Reports for checklist activities
Admin (Explore Careers)

e —
This report shows: Checklist Detail (Print)

52 Apps ¢ Bookmarks [ NewTab (D) Free Time Card Calc.. [ Checklists My Career Portfolio Prnt| ~ |_
for Group Training Elementary School GCIS Junior Generated by Explore Careers Junior

GAfutures | GAfutures

Explore. Plan. Succeed.

Explore. Plan. Succeed.
10/19/2015

Account 1 of 2

F Checklists for ESStudentOneFname ESStudentOnelname
Group Training Elementary School GCIS Junior’

£ My GAfutures - Admin (Explore Career

Notes in italics are user-entered notes.
Double asterisks (**) after the activity description indicates a required activity

= Key to Checklist Status column: = Mo Progress; O = Partial completion; = Caalem.
*  Key to Checklist Activity Status column: O = Mo Progress; 0 = Partial completion;

C |_ EC Kl_l ET QE P U QTS parent/guardian, and/or staff); . =Mat.
- TRAINING ELEMENTARY S

= Chack required (seif.

Total Required Needs
- Date Activities: |Activities: Date
Checklist Name Activated |# & :t:vfifew Status Complatad
Met/Total |Met/Total
Checklist: | Site Checklist Elementary Graoq | | Elementary Grade 1 10/19/2015( 1/1 0/0 ® 10/19/2015
Elementary Grade 1
Checklist Activity Status |Date Met
Select Chechlist EEI[II"t What is 2 career luster? I:Erfplalin in_tlhe woc abularl\«' nl':?lll':ls used in class) . 10/19/2015
2 career cluster is a group of jobs with similar work skills

Checklist Summary (with View for Acti

% Checklist Detail {Print) G A futu res

Checklist Detail {Excel
(xeel) Explore. Plan. Succeed.
10/19/2015

Checklist Activity Report (select activi Account 2 of 2

T Checklists for ESStudentTenFname ESStudentTenLname
Group Training Elementary School GCIS Junior

Notes initalics are user-entarad notes.
Double asterisks (**] after the activity description indicates 2 reguired activity

i | *  Key to Checklist Status column: O = Mo Progress; = Partial completion; . =Complete.
= Hey to Checklist Activity Status colurmn: O = N Progress: 0 = Partial completion; é = Check reguired (seif.
Main MEHU Resourc parent/guardian, and/or st!ff):. =Mat.
-
Home Contact Us L ——— _ )
Getting Started Training High 3choal Planning Feceral Student Aid
HOPE & Financial Aid Prasantations Scholarships TCSG ““
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Reports for checklist activities
Admin (Explore Careers)

G A futures Welcome ESAdminOnel, # Ganeral Search n
Ciem ) © Caresr Search
L Esadminone 2ign Qut

Explore. Plan. Succeed. R

& & $ = 4 (& &
(] Getting Started HOPE & Financial Aid College Planning Explore Careers || Resources || AboutlUs |EUTECLTHI

o ST EE R CR0CE  (CRPL Reports  PortfoliosdGroups Customize Help & Links

CHECKLIST REPORTS
- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

| & Retum | | £ Report Ssttngs

‘ 7 Help & Tutorials ‘

Checki '51:| Site Checklist Elementary Grade 1 ¥ |

Select Checklist Report

' Checklist Summary (with View for Activity Status for individual user)
' Checklist Detail (Print)

® Checklist Detail (Excel)

' Checklist Activity Report (select activities for status for all users)
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Reports for checklist activities
Admin (Explore Careers)

e —
This report shows: Checklist Detail (Excel)

52 Apps ¢ Bookmarks [ NewTab (D) Free Time Card Calc.. [ Checklists My Career Portfolio Prnt| ~ |_
for Group Training Elementary School GCIS Junior Generated by Explore Careers Junior

GAfutures | GAfutures

Explore. Plan. Succeed.

Explore. Plan. Succeed.
10/19/2015

Account 1 of 2

F Checklists for ESStudentOneFname ESStudentOnelname
Group Training Elementary School GCIS Junior’

£ My GAfutures - Admin (Explore Career

Notes in italics are user-entered notes.
Double asterisks (**) after the activity description indicates a required activity

= Key to Checklist Status column: = Mo Progress; O = Partial completion; = Caalem.
*  Key to Checklist Activity Status column: O = Mo Progress; 0 = Partial completion;

C |_ EC Kl_l ET QE P U QTS parent/guardian, and/or staff); . =Mat.
- TRAINING ELEMENTARY S

= Chack required (seif.

Total Required Needs
- Date Activities: |Activities: Date
Checklist Name Activated |# & :t:vfifew Status Complatad
Met/Total |Met/Total
Checklist: | Site Checklist Elementary Graoq | | Elementary Grade 1 10/19/2015( 1/1 0/0 ® 10/19/2015
Elementary Grade 1
Checklist Activity Status |Date Met
Select Chechlist EEI[II"t What is 2 career luster? I:Erfplalin in_tlhe woc abularl\«' nl':?lll':ls used in class) . 10/19/2015
2 career cluster is a group of jobs with similar work skills

Checklist Summary (with View for Acti

% Checklist Detail {Print) G A futu res

Checklist Detail {Excel
(xeel) Explore. Plan. Succeed.
10/19/2015

Checklist Activity Report (select activi Account 2 of 2

T Checklists for ESStudentTenFname ESStudentTenLname
Group Training Elementary School GCIS Junior

Notes initalics are user-entarad notes.
Double asterisks (**] after the activity description indicates 2 reguired activity

i | *  Key to Checklist Status column: O = Mo Progress; = Partial completion; . =Complete.
= Hey to Checklist Activity Status colurmn: O = N Progress: 0 = Partial completion; é = Check reguired (seif.
Main MEHU Resourc parent/guardian, and/or st!ff):. =Mat.
-
Home Contact Us L ——— _ )
Getting Started Training High 3choal Planning Feceral Student Aid
HOPE & Financial Aid Prasantations Scholarships TCSG ““
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Reports for checklist activities
Admin (Explore Careers)

G A futu I'es Welcome ESAdminOneL, ® Genzral Szarch n
HE|FI @ ESAdmanne -Sign Qut @ Career Search

Explore. Plan. Succeed. Slementary Sehool GOIS Jutiar

al ) $ = 4 2 o
() Getting Started HOPE & Financial Aid College Planning Explore Careers Resources About Us My GAfutures

o ST NI R CRIOGE  (CRFL Reports  PortfoliosdGroups Custormize Help & Links

- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

‘ €3:=tum ‘ ‘ £ Fepon Ssttngs

‘ ?Help & Tutarials ‘

C=rec<'st:| Site Checklist Elementary Grade 1 ¥ |

Select Checklist Report

' Checklist Summary (with View for Activity Status for individual user)
© Checklist Detail (Print)

O Checklist Detail (Excel)

® Checklist Activity Report (select activities for status for all users)
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Reports for checklist activities
Admin (Explore Careers)

G A futures Weleome ESAdminOneL, ® General Search n
Help @ ESAdmmOne Sign Out - Career Seren

Explore. Plan. Succeed. ing Elementary School GCIS Junior

& a $ = 4 I8 &
() Getting Started HOPE & Financial Aid College Planning Explore Careers || Resources || AboutUs |[LUMEE TS

o ST W e ESOR ERI0CE  (CRF1 Reports  PorffolioshGroups Customize Help & Links

‘ & Return ‘ ‘ ? Help & Tutorials ‘

CHECKLIST ACTIVITY REPORT
- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

Checklist Activity Report - Training Elementary School GCIS Junior

Check 'st:| Site Checklist Elementary Grade 1 ¥ |
s Select from 1 to 10 activities for the Checklist Activity Report
« Select only 1 activity to be able to do "bulk’ staff review checkof, override requirements, or add a review note for multiple users

« The report displays the list of users with the selected activities' status

Select | Unselect

Checklist Pt - User Review  Parent Review  Staff Review
Koty Tt ™ W il hewind  legid
What is What is a career cluster? {Explain in the vocabulary

cluster? words used in class)

G S FC Icf;i?'gr%ci:z Sggrieglltission 43



Reports for checklist activities
Admin (Explore Careers)

A

Select the profile you wish to report on (or all of them) and then click the export
link.

G Af l lt | l res Welcome ESAdminOneL, ® General Search m
HE'lp e ESAdmanne Slgl'l Qut © Caresr Se2arch

Explore. Plan. Succeed.

a & s = A & &
(1) Getting Started HOPE & Financial Aid College Planning Explore Careers Resources About Us My GAfutures

o« IHE TR IR BROCE  CCRPL Reports Portfolios&Groups Customize Help & Links

| #Retumn ‘ | ? Help & Tutorials ‘

CHECKLIST ACTIVITY REPORT
- TRAINING ELEMENTARY SCHOOL GCIS JUNIOR

Checklist 'Elementary Grade I
Activity "'What is a career cluster? (Explain in the vocabulary words used in class)"

]
Click h;re 1o export selected
Key to il o Prograss, 0 = Partial completon; g: Check requirad (self, parent/guardian, and/or staff); . ==t

Select | Unsslect | Export | Print | Send Message | Staff Override/Review/Checkoff [Tatzl records =2
Last Name First Name lIsermame Unigue 1D Grad Year  What is cluster? DateMet  Staff verrideDate  Staff Note
¥ ESStudemtOnelname  ESStudemOneFname  estmstudentd 2027 [ 10/19/2015
ESStudemTenlname | ESStudemTenFname | estmstudenti0 2027 O

G S FC %%%rrgci:z Sc’ltgr%??ltission 44



Reports for checklist activities
Admin (Explore Careers)

This report shows: Checklist Activity Report (select activities for status for
all users)

G Afutures [} s ChecklistActivityReport20151019_15 23 - Excel 7 B - O %
HOME INSERT PAGE LAYOUT FORMULAS DATA REVIEW VIEW Mechelle Brown - '
Explore. Plan. Succeed. =
C T 4 Calibri -1 - T = = B General - %ConditionalFormatting' g‘“lnsert - i
0 ? g~ BT U~- A A === - § -0 0 GFormatasTable' E" Delete - Editing
o Paste e
. W H. DA~ == - <0 8 [Z7 Cell Styles ~ = Format~  «
Clipboard Font P Alignment ] Number [ Styles Cells -
£  MyGAfutures - Admin (Explore Careers) - gty M j.r Last Name v
A B C D E F G -
1 | Last Name First Name Username |Unique ID|Grad Year|CompletionStatus| ShortLabel
Pl ANETIVITY DT i
Cl’Ed\UET."“l'\_ |,',|'| TREj'uR 2 |ESStudentOnelname |ESStudentOneFname |estrnstudentl 2027(M What is cluste
AN, C VACKTADY CF 3
- TRAINING ELEMENTARY 5CHQ
5
. 4]
Checklist 'Elementary Grade T ],
Activity 'What is a career cluster? (EX 5
9
10
Key to Checklist Activity Status: O= Mo Progre 11
Select | Unselect | Export | Print | Send Messq 12
Last Name First Hame 13 -
¢ EsStudemOneLname  ESStudemOneFnan ChecklistActivityReport20151019 () 1 3

ESStudentTenLname

ESStudentTenFnanjiiZ ey E m -+ 100%

Georgia Student
Finance Commission

GSFC
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ADMIN EXPLORE CAREERS

GAfutures Your Name |18 «ooo

Explore. Plan. Succeed.

HOW TO CREATE A GROUP

=

ﬁ Getting Started HOPE & Financial Aid College Planning

od

Resources About Us My GAfutures

Explore Careers

: o I VIOTTER NI (CNHEIEISE  cooce (CRPI Reporis |Portfolios & Groups] Customize  Help & Links

ADD G ROU P — Select portfolios to add to Group Membership: Deca Club

® Search by Last Name begins with I:l
G RO U PS ) Search by Graduation Year:

 List all users in site

w00 S -

Generate List of Portfolios _

Total records = 1]

1
Group Name Number of Members Edit  Delete Members
MMS Business Education (Schroer) 0 Edit Delete Members I:l
Select | Unselect | Remove from Group | ) Administer Group [Total records = 1]
Last Name: First Name Username UniquelD  Password  lastUse  GradYear  Edit  View

|| HSStudentFiveLname HSStudentFiveFname hstrnstudent1 Reset 2019 Edit = View
i o =

[Total records = 1]
Group Name Number of Members Edit Delete Members

Deca Club 1 Edit Delete Members

G S FC ?ii%?éz Sé(grii?ltission




OUTREACH REP TERRITORY MAP

Ben Meadows Angie Wilson
43 2 benm@gsfc.org angiew@gstc.org
678.495.8103 678.495.8101

Carol Ann Lott Marcus Hilliard
424 | caroll@ sfc.org Marcush@gsfc.org
678.495.8884 404.694.8844

Tavis Caldwell Natasha Powell
tavisc@gsfc.org natashap@gsfc.org
404.985.4149 404.985.4117
Brenda Vaughn Katie Minich
445 brendav@gsfc.org 411| katiem@ gsfc.org
770.570.2204 404.556.0545
Rep Home Hal Wilkinson
Locations halw@gsfc.org
678.495.8965

G S FC g?’%r?cizz SCtgri?r‘gssion
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Contact Us

>
=

800.505.4732 clientservices@gsfc.org
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Be Social

(G ESSaN

Et &

You
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https://www.facebook.com/GAcollege411
https://www.facebook.com/GAcollege411
https://twitter.com/gacollege411
https://twitter.com/gacollege411
http://pinterest.com/gacollege411/
http://pinterest.com/gacollege411/
http://www.youtube.com/
http://www.youtube.com/

OUR MISSION
To promote and increase access to education
beyond high school for Georgians.

OUR VISION
To be the premier provider of student financial
aid and educational services for Georgians.
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